
BIRTH 
REGISTRATION 

CLASS



USNH Birth Registration Office
is responsible for assisting families in 
registering of every child born at US 

Naval Hospital Okinawa.

This presentation contains information 
that you will need to process your child’s 

birth certificate and passport 
applications. It is very important you 

start this process right away.



 At Birth Registration Office in USNHO
 Requires TWO appointments

1st--- Document review by birth reg. tech
2nd--- Oath appointment 

 At US Consulate General Naha
 Make an appointment through:

https://evisaforms.state.gov/acs/default.asp?postcode=NHA&appcode=1

Note: USNHO Bir th Registration Of fice is l iaison with US Consulate Naha. 
Al l  packages that our of fice process wil l  be forwarded to the consulate 
and parents wil l  pick-up Of ficial Documents from our of fice.

WHERE CAN YOU PROCESS?



OPTION 1
 Items to Apply 

1. CONSULAR REPORT OF BIRTH 
ABROAD (CRBA) ($100)

2. TOURIST PPT ($115)

 Items Come From 
 State through US. Consulate

 Time Period               
 6-8wks avg.    

 Pick up Place            
 USNH Birth Registration Office                                 

OPTION 2
 Items to Apply

1. CRBA ($100) ONLY

 Items Come From      
 State Dept. through US. Consulate

 Time Period              
 6-8wks avg.

 Pick up Place           
 USNH Birth Registration Office

BIRTH REGISTRATION FLOW CHART

**Social Security will be a self-apply process after issuance of CRBA and Passport.
**(You need a Passport & CRBA to apply for a SSN)



Consular Report of Birth Abroad (CRBA) is 
an official document that the child is a 
U.S. citizen.

A child born abroad to a U.S. citizen parent or parents may 
acquire U.S. citizenship at birth if  certain statutory 
requirements are met. According to U.S. law, a CRBA is proof of 
U.S. citizenship and may be used to obtain a U.S. passport and 
register for school, among other purposes.

WHAT IS CRBA?



 ALL REQUIRED DOCUMENTS MUST BE 
ORIGINALS OR CERTIFIED COPIES FROM THE 
COURTHOUSE

 DOCUMENTS WILL BE REVIEWED BY THE 
OFFICER AND BE RETURNED AFTER 
VERIFICATION

 AN UNSEALED COPY OR CERTIFIED COPY BY 
ANOTHER SOURCE IS NOT SUFFICIENT (EX:  
NOTARY PUBLIC, MILITARY PERSONNEL OFFICE,  
JAG OFFICER, ETC.)

IMPORTANT INFORMATION



 IF A PARENT IS A NATURALIZED OR NONE-US CITIZEN, 
ADDITIONAL DOCUMENTATION MAY BE REQUIRED. 
 EVERY CASE IS DIFFERENT

 ALL FOREIGN DOCUMENTS MUST HAVE AN ENGLISH 
TRANSATION

 BOTH PARENTS AND BABY MUST BE PRESENT AT THE TIME 
OF THE INTERVIEW 

 IF ONE PARENT IS DEPLOYED/TDY/TAD, ADDITIONAL 
DOCUMENTATION IS REQUIRED

IMPORTANT INFORMATION (CONT.)



THE BIRTH REGISTRATION 
PROCESS 

TAKES APPROXIMATELY 
6-8 WEEKS FROM 

THE TIME YOUR PACKAGE
IS RECEIVED 

AT THE CONSULATE AFTER 
OATH APPOINTMENT



 THE BIRTH REGISTRATION OFFICE IS NOT 
RESPONSIBLE FOR DISCREPANCIES FOUND ON THE 
CRBA AND/OR PASSPORT FORMS AFTER THE OATH IS 
ADMINISTERED

 ANY CORRECTIONS AFTER ISSUANCE OF CRBA 
AND/OR PASSPORT WILL COST:
 ADDITIONAL $215.00 FOR BOTH PASSPORT AND 

CRBA 
ADDITIONAL $100.00 FOR CRBA ONLY 
WILL TAKE ANOTHER 6 TO 8 WEEKS

VERY IMPORTANT



WE STRONGLY ADVISE AGAINST THE PURCHASE OF 
AIRLINE TICKETS FOR YOUR CHILD’S TRAVEL TO ANY 
DESTINATION PRIOR TO THE RECEIPT OF YOUR 
CHILD’S PASSPORT.  

WE CANNOT GUARANTEE THE RETURN DATE OF THE 
DOCUMENTS.  

 THE CONSULATE WILL ONLY PROCESS EMERCENCY 
PASSPORTS WITH AN APPROVED RED CROSS 
MESSAGE OR IF A MEDICAL EVACUATION HAS BEEN 
INITIATED.

TRAVEL PLANS?



CRBA application DS-2029 (online typed only)

http://eforms.state.gov/

 (Keyword:DS-2029)

REQUIRED DOCUMENTS 
BIRTH CERTIFICATE

http://eforms.state.gov/


Baby’s 
Information 

1st Parent 2nd Parent 

Ginowan Japan

DS-2029



DS-2029



MESA, ARIZONA BAY, CALIFORNIADOB DOB

DS-2029



USMC/JAPAN USMC/JAPAN/DEP

DS-2029



Proof of parents’ U.S. Citizenship 
(originals) Passport, Birth Cert., etc. 

Parents’ Marriage Certificate (original or 
Certified Court Copies)

REQUIRED DOCUMENTS 
BIRTH CERTIFICATE CONT.



BIRTH CERTIFICATES 
 Hudson County, Jersey 

City, NJ
 California Short 

Form/Birth Abstracts
 Brunswick County, NC 

issued before May 1, 
2009

 Texas Short-Form/Birth 
abstract issued before 
March 2003

 Puerto Rico Birth 
Certificates issued before 
July 1, 2010

MARRIAGE CERTIFICATES 
 Arizona
Michigan 
Maryland 
 North Dakota 
 South Dakota
 Colorado 
 OHIO

INSUFFICIENT DOCUMENTS



 Proof of termination of prior marriages - if  applicable 
 Divorce Decree/s 

 Child’s Hospital issued Certificate of Birth (original)
 Internal Document Issued by USNHO after Child’s Birth

REQUIRED DOCUMENTS 
BIRTH CERTIFICATE CONT.





 Affidavit of child’s name (if applicable)
 Affidavit of Paternity & Supportive documents (ONLY for 

absent parent)
http://206.130.125.51/pdfs/wwwf-acs-ds5507.pdf

 Physical cohabitation - - - proof of conception, if  applicable
 Evidence of Physical Presence  (If a parent is none US 

citizen)
 Fee $100 Money order from Post Office/Community bank 

(made payable to the US EMBASSY)
 Additional documents might be needed on a case by case 

basis

REQUIRED DOCUMENTS 
BIRTH CERTIFICATE CONT.



 Passport Application DS-11 
 Online typed only with FORM FILLER

http://travel.state.gov/content/passports/english.html

REQUIRED DOCUMENTS 
TOURIST PASSPORT (MINOR CHILD)



DS - 11

GINOWAN, JAPAN 

000 00 0000

SSN



At Parent’s Birth 

Relationship to Child

DS - 11



 Fee $115 Money order from Post Office/Community bank 
made payable to the U.S. EMBASSY  (Money Order can be 
combined if you are getting together $215.00)               

 1-identical Passport photos   
 2’’x2” inches, white plain back ground, nobody else but applicant

 Statement Consent for non-applying parent (ONLY for 
absent parent)

 In the event one parent cannot attend (if they are outside 
of Japan), a notarized statement of consent along with a 
photocopy of an ID must be submitted at the time of 
application. The consent must be submitted within three 
months of notarization, after birth.                                              

http://www.state.gov/documents/organization/
212243.pdf

REQUIRED DOCUMENTS 
TOURIST PASSPORT (MINOR CHILD)



 NOT HAVING ALL OF THE REQUIRED DOCUMENTS

 SUBMITTING DOCUMENTS THAT ARE NOT ORIGINAL OR NOT 
SUFFICIENT

 MONEY ORDER AMOUNT IS NOT EXACT

 NOT HAVING APPLICABLE DOCUMENTS (i.e., IF BOTH PARENTS 
ARE NOT PRESENT AT TIME OF INTERVIEW)

 NOT HAVING BOTH PARENTS AND BABY AT THE INTERVIEW

 NOT HAVING BABIES PASSPORT PHOTO

COMMON SHOW STOPPERS



DEERS ENROLLMENT- YOU WILL NEED YOUR 
DISCHARGE SUMMARY THAT YOU RECEIVE FROM THE 
HOSPITAL.  ALL PERSONNEL OFFICES ARE DIFFERENT 
SO WE ADVISE YOU TO TAKE THE ENTIRE FOLDER.  IF 
CHILD WAS BORN OFF BASE, PLEASE CONTACT YOUR 
PERSONNEL OFFICE FOR UP-TO-DATE REQUIREMENTS.

 TRICARE ENROLLMENT- AFTER YOU HAVE VISITED 
DEERS AND YOUR CHILD IS ENROLLED, PLEASE VISIT 
ANY TRICARE OFFICE TO ENROLL YOUR CHILD IN 
TRICARE.

ADDITIONAL INFORMATION



 TO REACQUIRE LOST OR MISPLACED ORIGINAL 
DOCUMENTS FROM THE U.S., A GOOD SOURCE WOULD 
BE:

http://www.vitalchek.com or 800-255-2414
 THIS ALLOWS YOU TO REQUEST BIRTH, DEATH, DIVORCE DECREE, AND 

MARRIAGE CERTIFICATES ONLINE, BY PHONE, MAIL, AND FAX

 IF YOUR CITY/COUNTY DOES NOT USE 
VITALCHEK, YOU WILL HAVE TO CONTACT THE 
COURT HOUSE DIRECTLY.

LOST OR REPLACEMENT OF DOCUMENTS



QUESTIONS? ?

?
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